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Annex 2 Supplier Response
For the supply of Debate Hubs to the British Council

	Organisation name:


	

	Contact name for this application: 


	

	Contact email address: 


	

	Contact Telephone number:  


	

	Name of Director / CEO of the organisation
	

	Address 


	


Instructions
1. Provide Organisation Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Submit all mandatory documentation to YMV@britishcouncil.org by the Response Deadline, as set out in the Timescales section of the RFP document.
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
	ID
	Knowledge and experience – 30%

	Q01
10%
	Please submit between two and three detailed examples of where you have delivered training to young people.  

Your response should comprise details about:

· the name of the project/programme 
· Details of any external communications about the programme e.g. website, Facebook page, Twitter account etc. 

· The number of participants reached, their age range as well as the name of the organisation/association they came from

· Type of any activities undertaken

· The exact roles and responsibilities of your team members 
· The impact of the programme and how this was measured. 



	
	Supplier Response:

Word limit – 1000 words.


	Q02
10%
	Please outline your experience in managing programmes in the last five years. Please include details of governance structures, financial management and reporting. Please include the name of the programme, the size of the budget and the name of the funder if appropriate.


	
	Supplier Response: Word limit – 750 words.


	Q03

10%
	Please detail your experience of including groups from different backgrounds as detailed in RFP, section 7 (including marginalised groups) in similar activities and projects you have delivered in the last three years. 

Please attach any policies your organisation has that inform your approach to equality, diversity and inclusion – please note that the policy will not count towards the word limit for the response.


	
	Supplier Response: Word limit – 600 words. 




	ID
	Methodology and approach – 50%

	Q04
30%
	Please set out your proposed methodology and approach to project activities that will deliver the objectives of this Contract from March to November 2020. (outreach, information sessions, action planning, launch meeting, debate club creation, cascade training, field visits, intra-hub competitions)

Please note that national competitions will be held between September and November so all cascade training and intra-hub debate competitions should be completed by 31 August 2020. 
Your response should include:

· A workplan with indicative timings (activities cycle; outreach, information sessions, debate club creation, cascade training, field visits, intra-hub competition)

· Name of the organisation/association young people will be reached from 
· Number of Debate Clubs that will be established, their location and membership details. 

· Institutions and organisation where the training will be delivered 



	
	Supplier Response: Word limit - 1,500 words. 


	Q05
10%
	Please describe your proposed team, indicating: 
i) how the qualifications and experience of each member is related to the delivery of the Contract; (the name of your team members who will be related directly to YMV programme, this team will need to continue throughout the project)
ii) their respective roles in project activities; and, (the roles and responsibilities of each member in relation to this project)
iii) where the Supplier is a consortium, the respective roles of each consortium organisation.

Please note that individual CVs are to be provided for all proposed team members for information purposes only and will not be scored.
Please note the CVs will not count towards the word limit of this response. 

	
	Supplier Response: Word limit - 600 words.


	Q06
10%
	Please give details of how you plan to promote the activities through social media or other media coverage. 


	
	Supplier Response: world limit – 500 words 



	ID
	Pricing Approach – 20%

	Annex 3
	Please complete Annex 3 (Pricing Approach)

	
	Supplier Response:

N/A




Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Completed tender response in Annex 2 (Supplier Response) and in accordance with the requirements of the RFP 

	

	2. Completed pricing proposal in Annex 3 (Pricing Approach)

	

	3. This checklist signed by an authorised representative

	

	4. Appendix A to this checklist in relation to information considered by you to be confidential / commercially sensitive

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the supplier as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your tender response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the RFP/ITT apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the supplier wishes to designate as confidential and / or commercially sensitive
	Reasons as to why supplier considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which supplier thinks that such exemption should apply
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